
Login Instructions  - Summer Institute
Text Version

Start by going to the following URL, http://training.claytonearlylearning.org/
You will need:

· To use a Moodle preferred browser, either Firefox or Chrome browser
· A valid email account (your college or home email works) 

· open your email program before starting the enrollment process
· The current Enrollment Key is “ClaytonECE1” (case sensitive).
To access the site you will:

· Self Register for the Summer Institute Archive site
· Receive and respond to a conformation email address

· Create a new access account for Clayton Faculty Development site
· Afterwards, you will be able to access the various artifacts and examples found at the site

1. Get started by going to http://training.claytonearlylearning.org/
· Looking at the right side of the page, review the Login Instructions box and select the “Create new account” button.

2. Create your user name; this should be to be the first initial of your first name and your full last name (don’t use special characters).
· Your password should contain at least 8 characters (please use stated requirements)
· Select the “Create my new account” button

3. Now check your email tool (Outlook, Gmail, etc.) for the conformation message sent from Moodle

· Once you confirm your account through email, you will be able to sign into Moodle

4. You will be prompted to a new browser page requesting a conformation response
· Your browser window will state for you to “continue” a second time
5. Go to the home page of the web site again, http://training.claytonearlylearning.org/, and in the user name and password fields, type in the new account name and password you just set-up.

6. Now, you be sent to the site “home page” where several course listings may be available. 

· Locate and select the link for “CC Summer Institute Faculty Development Summer Institute”

7. The first time you enter into the course, you need to type in an Enrollment Key (listed above). The enrollment key allows only authorized users to access the course shell
· Type in the mentioned Enrollment key (note: this code will change each session
· Select the Enroll me button
8. The Summer Institute shell will automatically open for you
· Summer Institute Archives can be found listed by year and include a folder that contains the artifacts for that year.
· Go to the various folders to find archives.

9. Using the mentioned file naming protocol, please add any syllabi, rubrics, or other resources you would like to share within the designated folders.
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Text with Images Version

1. Get started by going to http://training.claytonearlylearning.org/
· Looking at the right side of the page, review the Login Instructions box and select the “Create new account” button.
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2. Create your user name; this should be to be the first initial of your first name and your full last name (don’t use special characters).

· Your password should contain at least 8 characters. (Use stated requirements)
· Select the “Create my new account” button
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3. You will be prompted to a new page, requesting conformation

· Your browser will ask you to continue a second time 
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4. Now check your email for the conformation request sent from Moodle

· Once you confirm your account through email, you will be able to login into Moodle
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5. Go to the home page of the site, http://training.claytonearlylearning.org/, 
· Type in your new account name and password.
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6. Next, you be sent to the home page where several course listings will be available. 

· Locate and click the link for CC Summer Institute Faculty Development Summer Institute
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7. The first time you enter the course, you need to type in an Enrollment Key (listed above) this key only allows authorized users to access the course shell
· Type in the Enrollment key
· Select the Enroll me button
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8. After you have typed in the enrollment key, the Summer Institute shell will automatically open for you
· Summer Institute Archives can be found listed by year (2010-2012) and include a folder containing the artifacts from that year’s event.
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This repository includes artfacts for each year that the Clayton Institute has hosted the Summer Institute Conference,
including years 2010, 2011, and 2012. Each of the folder's contain the aids presented at each year's Summer Institute for
Faculty Development. The artifact collection includes speaker presentations, handouts, and other related professional
development opportunity resources utilized by the partner ECE faculty attending each Summer Institute.
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